Data Processing Manager

JOB SUMMARY:

To supervise company computer operations including computer applications, systems analysis, computer program development, operation of EDP and related equipment to process data and provide management information systems.

ESSENTIAL FUNCTIONS:

1.
Manages the information systems department, including employee selection, performance evaluations, and career development.

2.
Develops computer operating system to meet changing company needs and incorporates technological improvements that will increase efficiency of operation.

3.
Directs computer operations and develops systems to meet needs for financial, marketing, production, and human resource processes.

4.
Prepares operating budget for department and monitors expenses on a continuing basis.

5.
Keeps abreast of technological developments in management information to offer new solutions as the need arises.

6.
Confers with controller and other department heads to analyze how well the present system meets their needs and to plan for modifications as indicated.

7.
Reports to chief operating officer about effectiveness of computer operations and about anticipated future capital expenditures.

QUALIFICATIONS:

1.
Bachelor's degree with strong computer background.  A master's degree would be desirable and could be substituted for up to two years of experience.

2.
Seven or more years of related computer experience with at least three in a management capacity.

3.
Good analytical, managerial, and organizational skills.

4.
Good communications skills to explain technical information in understandable  language to nontech personnel.

