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JOB SUMMARY

Manage all activities pertaining to the Mac, Unix/DSS, Electronics, and Internet networks. Also, performs all activities in regard to database programming for new and changes to current programs. This also includes designing, programming and implementation of special requests‑programs and requests.

ESSENTIAL FUNCTIONS

· Manages and polices hardware maintenance, software support, network and remote backups, upgrades, and Internet support 

· Responsible for DSS programming 

· Schedule and process monthly reports 

· Design, write and implement special reports

· Responsible for the management and direction of the MIS staff. 
· Evaluate and recommend software and hardware to maximize productivity for all other networks. 
· Interfaces with all departments and outside computer support vendors.
QUALIFICATIONS

· Knowledge of networking systems including LAN and WAN. 

· Have working knowledge of 4GL (preferably PROGRESS), SQL Interfaces, GUI 

· Have working knowledge of UNIX‑NT, IBM PC and MAC 

· Knowledge of relational databases 

· Strong report writing background 
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