Reporter

JOB SUMMARY:

To report on local news events such as municipal board meetings, business news, and newsworthy happenings affecting the community.  Duties include gathering information and writing articles in a timely fashion for semiweekly newspaper.

ESSENTIAL FUNCTIONS:

1.
Follows actions of town government on a regular basis by attending board meetings, interviewing officials, and monitoring issues of continuing community interest.

2.
Checks the police blotter regularly to follow up on items of public importance.

3.
Reports on major fires, accidents, or similar events.

4.
Maintains contacts within the business community to report promptly on new or expansion of businesses or plant closing and layoffs. Attends meetings of local civic organizations.

5.
Writes stories about interesting citizens, recounting honors, prominent deaths, or items of human interest.

6.
Gathers information, organizes material, writes articles and headlines, prepares copy for publication.

7.
Takes own photographs for most stories, selects and labels pictures for publication.

EDUCATION AND QUALIFICATIONS:

1.
Bachelor's degree in journalism or related liberal arts field.

2.
At least two years of experience in reporting.  Experience as an intern with a news organization or reporter for school paper or similar training will all be considered in determining qualifications.

3.
Must hold valid driver's license and have reliable transportation to travel as needed to gather information.

4.
Must be willing to work evenings and weekends as necessary to cover news events, civic functions, and meetings.

5.
Must have excellent oral and written communication skills to interview people, organize and prepare stories.

6.
Must have good word processing skills and familiarity with programs for desktop publishing.  

7.
Training and expertise in photography is desirable, but average skills are sufficient for most purposes.

