Safety & Physical Security Coordinator

JOB SUMMARY:

The plant Safety & Physical Security Coordinator is responsible for the conduct of the safety and physical security program and the enforcement of the program within the scope of company requirements.  The job requires the coordinator to be familiar with all government regulations and good industry practice.  Responsible for the day-to-day contact and guidance of the security force for the physical security of the facility and its assets, in accordance with company and government regulations.

ESSENTIAL FUNCTIONS:

1.
Inspects all operations being performed on a daily basis, such as production, plant maintenance, and storage of material, for compliance with company and government regulations.

2.
Inspects all fire extinguishers that are installed on a regular monthly schedule.

3.
Reviews and maintains daily security force files and reports for compliance with rules and regulations pertaining to its daily operations.

4.
Issues permits for welding operations being performed in the explosives-operations area in the plant, as well as equipment removed from explosives-operations buildings to the maintenance shop.

5.
Checks out, tests, and issues permits for entry to enclosed areas such as tanks, process 
vessels, and other areas where danger is suspected.

6.
Writes reports implementing the safety program, trains employees, inspects the facility for adequate fire protection, and ensures that all equipment is in good working condition.  Maintains safety files and records.

7.
Corrects working conditions, using knowledge of industrial processes, mechanics, chemistry, psychology, and safety standards; develops loss-control programs; and devises methods to evaluate safety programs.

8.
Is responsible for and makes recommendations for compliance with Department of Defense, ATF, and OSHA regulations.

9.
Escorts employees of all agencies conducting safety, fire, and physical security audits of the facility.

ADDITIONAL RESPONSIBILITIES:

Performs other duties or tasks as assigned by the Director of Environmental Affairs or by top management.

KNOWLEDGE, SKILLS, AND ABILITIES:

1.
Knowledgeable in the application of government regulations in regard to general, chemical, and explosives safety.

2.
Able to deal with local, state, and federal regulatory agencies.

EDUCATION AND EXPERIENCE:

1.
At least ten (10) years' experience in safety management.

2.
Experience in directing physical and DOD security programs.

3.
Experience in administering personnel policies and procedures.

